ADVERTISEMENT NOTICE

RECRUITMENT FOR HQ ARMY TRAINING COMMAND
(CIVILIAN RECORDS OFFICE) AT SHIMLA - 171003 (HP)

1. Applications (as per specimen given) are invited for Recruitment for HQ Army Training Command (Civil Records Office) at Shimla-171003 (HP) by Ordinaryf Registered’Speed
Posl within 21 days from the date of publication (sxcluding the date of publicatien) of this advertisoment in Employment Nows (02 Oct 2021 and application should
reached to this HQ by 23 Oct 2021, 02 Oct 2021 will be counted as a first day) as per format glven as Appendix "A".

Sor. | Nameo of Posls Catogory Total Mo.| Minimun Qualilication Ago Limit Eliglbility Criteria
No. Gen | SC OBC | of Posts Relaxation for
all Categories
{a) |LDC o1 - 01 02 (Twa) | (i) 12th Pass or equivalent froma | (l) Gen =1B-25yrs
Basic Pay recognized Board or University, {ii) OBC = Upper age relaxalion for 03 years.
190990-63200 {iily ESM Service rendzred in the Defence Forces shall
(b} | MTS D2 - - 02 (Twao) | 10th Pass or equivalent from a be alloweed fo be deducted from actual age
Basic Pay recognized Board or University, of individual and Ihal the resullanl age does
18000-5G900 (Note: Date determination of age not exceed minimum age prescribed for the post
will reckon on ____ 2021 of receipt by more three yrs only such ESM shall be
of the applicatian). considered.

2. Candidales are advised to log in al www.Indlanarmy.nlc.in and www.ncs.nic.in
for detailed eligibdlily criteria and application form which will be opened from 02 QOct
2021 to 23 Oct 2021. Any future query the candidates Lo visit www.Indianarmy nle.In
and www.ncs.nic.in for details. HQ ARTRAC reserves Lhe right lo make change
vacances (intrease or decrease) or cancel cr posiponed the recruliment without
assigning any reason,
3. Screening of application en the basis of percentage of marks oblained in the exam
ol essenlial gualificalion for the post will bu carried out to reduce number uf candidates
1o a reasonable limit in the fellowing ratios - =1
(a) LDC - Onopost - 75 Applications (Two posts =Total 130 applkmﬁun)
(b) MTS - One past - 75 Applicatians (Two posts -Total 150 appficaticn).
4, Conduct of Written Test /Skill Test for LDC

Subject No. of| Maxl- | Duration' Remarks

Ques- mum

tions |Marks
Written Test
General Infelligence & Reasoning | 25 25+ |2 Hours |LDC. Thg suma_rd
Numerical Aplitude 25 25 of questions wil be
General English 50 ED as per 12th standard
General Awareness 50 50 basls. MTS. 10th /
Descriptive Test [ standard basis. No
Eassy Writ:ng 200-250 words & 250 )25 | |30 “|skill tIE'sl and |
Lelter/Applicabion Writing epprox 141 1 [Minutes |descriptive test
150-200 words — r
Skill Test Typing|50 . |10 Only for the pest
(i) English & Hind| Typing @ </ | Minutes ! [of LDC
35w.p.m and 30 w.p.m on W !
Compuler (10 Minules tme
allowed for Typing Test). Ny

5. The applicalion shculd be addressed lo Establishmenl Officer, ADMINISTRATIVE
BRANCH HQ ARTRAC, SHIMLA - 171003 (HP) receoivod through Ordinary post/
Registered post Speed post. Na application will be accepied by hand. Board wili not
bo responsible for loss of any applicalion in transit and lor postal dolay. NO TA/DA will
be paid for any lest. The candidates themselves will make arrangement for boarding
and lodging. No application will bo enlerlained after the due dato. While forwarding the
applcaticn, the envelop should be clearly marked "APPLICATION FOR THE POST
OF LDCIMTS (Gen/ESM/OBC)" {Delete whichever is not applicable). [Qucting of
Poslal Index Number {PIN) & Category are mandatary) on Ad size paper alongwith
rocent phatograph.

€. Written test/Skill test for all calegories will be intimated in the CALL LETTERS by
ADMINISTRATIVE BRANCH, HQ ARTRAC cnly lo individuals whose applicalions
received threugh Ordinary post! Registared post! Speed post and are found correct in
all respocts alter scruliny by BOARD OF OFFICERS detailed by Establishment
OfMicer Adm Branch HQ ARTRAC.

7. Candidates pre adwised lo attach self attesled copies of fallowing decuments as
applicable alongwilh (Size 12 x 18 cm) one x salf addressed regislered envelop wilh
Rs 25/- postage slamps. Please DO NOT FORWARD ORIGINAL CERTIFICATES
wath the applicaton,

(a) Birth Cenificate. Medical certificate from a registered medical practticner for
physical filness. Casle Cenficate, Educstion cerificates alongwith the marks
sheats (Malriculabon onwards). Photocopy of Discharge certificale for Ex-Servicemen.
Two addidional recont passport size photographs. In caso of OBC, ploase attach
cerlficale.

{b} Central Gow1 civilian employees musi furnish ‘No Objection Certificate’ from their
employer'office with application else their candidature wall be cancelled.

B, Candidale should be in possession of all original documenls/certificales as
given'applicablo in Para 7 above.

9, Incomplelefneligdle application like withoul alfixing photographs, mismaiching
photographs, applicants found overage/underage on Inst dale of receipl of applicatien
as indicated above will be deemed Invalid and rejected withoul intimation 10 the
candidate. Only eligible candidates will be called for the first examination.

10. There will be simultaneous conduct of 1est for both calegories & one applicant
musl apply for only one category. The responsibdily of decding the calegory, for
which the candidate would like 1o appenr will be the cholce of the applicant himsell, No
saparate exam will be conductad for candidates applying for more than ana calagary.
Rejeclion ol application from cne candidate from more than one calegery will be at
discrelion of Board of Officers,

11, Il is made ciear thal merely fulfilling the basic essential qualification requirements
does nct automatically enltle a person lo be called for lests, The selection will be
made strictly on the merl basis. The decision of appointing authorty regarding
se'ectionrejection will be final. Recruitment process can be cancelled/suspended/
lerminated by lhe Commandant at any stage due to administrative reasons.

12. SC/ST/OBC cand«dates have a right 1o compete the general candidales against
genoeral vacancies. In such cases no concession or relaxalion will bo provided to the
SCI!ST/OBC candidales.

13. The da'e of Written/skill lest shall be communicaled Lhrough SMS/E-mailby post
(any delay In the post I3 not the responsibility of HQ ARTRAC). Skil test will be
conducied for the shord lisled candidales for the post of LDC only.

14, Rejection. The follewing aclslomissien would render n canddate/applications
disqualifiod =

-+ (a) Fumnishing cf false. Inaccurate or 1ampered information. Obialning support for his

' candidature through unfair means. Imparscnation by any person. Submilting fabricated
dorumenis, Making statements, which are incorrect of false or suppressing material
infcrmalion, Reserting (o any cther irreqular or improper means in connection with
-his/her candidature for the selecton. Improper filling of applcations. Any cther reasan

| as chserved by the Board of Officers. |1 mondalory untlerlaking is not found attachod

. with the applicalon showing wilingness ta serve in HO ARTRAC, Shimlal anywhere In
INDIA
95. S=lect=d candidates will be given an appointmeant letter by the Brigadier Adminis-
tration, HQ ARTRAC, subjoct to receipt of vorification of characler and antocondents
from concerned Disinct Magistrales Supdt of Police and medical fitness certificate
*from medical aulhoriles. |
16. Post is permanent, subject lo completion of two years probation period success-
fully by the individual, W e
17. Any dispute with regard io recruitment will be subject to jurisdiction of Shimla Court
only. Registration of appiication by no means Is a guaroniee of employment, All
candidates are guarded against contact with sell appeointed agentstouts induging In
any kind of malicious propaganda undermining the lransparency and lairess of entiro
recruitment process. Merit 8s per spelt cut lesls and possession of Bonafide
documents sholl be the sole citena for scielction process.

18. If venfication reveals incomect claim the candidates will be terminated forthwith
without assigning any further reasons.

y Col A
Place : HQ ARTRAC Shimia (MP) For Brig Adm
o HQ ARTRAC
Date ; 2021
Appendix ‘A’
Te
The Brig (Adm)
HQ ARTRAC
PIN-908548
Clo 56 APO \
APPLICATION FOR THE RECRUITMENT OF MULTI TASKING STAFF (MTS)/
LOWER DIVISION CLERK (LDC)
1. Post applied for
2. Nomo of Candidale (in block Ieitms]
3. Father's Name
4, Dole ol Birth
HEREER
oD (A2 ] YYYY

5. Age ason last date prescnded for receip! of application,
Years .. onths Days ......

6. Address for comespondence -

House No. ..
SlreetVillage .
Post Office .
L] [
Distt ........
Slala .......ccccoo.. PIN Cede
Permanent addross -

SlrectVillage ...

Teh ...

8. Educational Duatll'n:allm

Name of
School

Total Marks
Obtained

Name of
Board

Ser. |Qualification

No.

Percentage of Marks
obtained (upto two
decimal, example
50.60)

Note : Attach Mark Sheet of all education gualification. Cantinued an page 41




